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1 Getting Started

1. Open Web Browser
Then type http://203.160.181.242:84/

You can see our portal then look for DATS and the click

s Log In « DENR MIM... Walter ivery.. @ DATS

PMDWEB

@ DENREIS

Projects

) D M
/ 5 .

ACCOMPLISHMENT-DB BARCODER BMB CALENDAR-SCHEDULING

A R
o o = =

DENR Information Systems

CO-ISSUANCES

DENR-PERMITS

Then click NEW RDATS

& Portal X @ 203.160.181.242:34/dats/

c A\ Notsecure  203.160.181.242:84/dats/

& HP Connected Welcome | PRTG Ne...  ¥f mimaropadenrgov.. W Yahoo

Document Action Tracking System

1. NEW RDATS
2. BEDATS 2015-X
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Then enter your credentials

Username : same as your username in previous RDATS

Password: replacethispassword (default for all user)

& Document Tracking System

Signin
Username or Email”

.

Password’

Remember me
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¥ @ 203.160.181.242:34/dats/ & Login - Document-Tracking-Sy= X +
€ A Notsecure 203.160.181.242:3000/login

@ HPConnected (@) Welcome |[PRIGNe..  %f mimaropadenrgov... W Yahoo @ Google Drive:Sign-in - @ Gmail @8 ArcGISSurvey123 @ Results-Based Perfo.. A localhost/ 127.0.0.1.. [ Log In < DENR MIM... ‘WalterMart Delivery.. @ DATS @ DENREIS

i Document Tracking System

Sign
or sign up for an account
Username or Email”

jecabrera

Password’

Remember me

o e B v PO ~NED e ©

v @ 203.160.181242:84/dats/ L Dashboard - Document-Trackin X +

<« [¢] A\ Notsecure  203.160.181.242:8000

oe :

@ HPConnected () Welcome |PRIG Ne..  ¥# mimaropadenrigov... W Yahoo @) Google Drive:Sign-in @ Gmail M8 ArcGISSurvey123 @ Results-Based Perfo.. |} localhost / 127.001.. [ Log In < DENR MIM... WalterMart Delivery.. @ DATS @ DENREIS [ All Bookmarks

-

= M
Document Tracking System

{2 Dashboard Dashboard

Transactions

Welcome

Sign out
mrnmacarandang

0 Search ™M 1 3 x3 3 PA © ~ D)

807 am
18/12/2023 °
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2 Change Password

¥ @ 203.160.181242:84/dats/ L Dachboard - Document-Trackin X +

- G A Notseare 203.160.181.242:8000 ~a % 0@

@ HPConnected (@) Welcome |PRTG Ne.. & mimaropadenrgov... ¥ Yahoo @ Google Drive:Sign-in @ Gmail @ ArcGISSurvey123 @) Results-Based Perfo.. 4} localhost/12700.1.. Bl Log In < DENR MIM... WalterMart Delivery.. @ DATS @ DENREIS » | [ AllBookmarks

= M
Document Tracking System

Edit profile
{2} Dashboard Dashboard [

Transactions .
Sign out

Welcome

Sign out
mmmacarandang

203.160.181.242:8000/profile

D search M © ed x3 w3 FP3 © A m gy S0am o

18/12/2023

v @ 203.160.181242:84/dats/ & profile - Document-Tracking5y X +

« G A Notsecure  203.160.181.242:8000/profile oe

@ HP Connected (@) Welcome |PRTGNe.. % mimaropadenrgov... W Vahoo @ Google Drive:Sign-in @ Gmail [ ArcGISSurvey123 @) Results-Based Perfo.. iy localhost/12700.1.. [l Log In < DENR MIM... WalterMart Delivery.. @ DATS @ DENREIS [ All Bookmarks

M

Profile

& back

Name®

mmmacarandang

Email address”

mmmacarandang@gmail.com

New password

Confirm new password”

9 search IR ) AR e @
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v @ 203.160.181242:84/dats/ x & Profile - Document-Track

« G A Notscoure  203.160.181.242:8000/profile 0oe

@ HPConnected () Welcome |PRIGNe.. B! mimaropadenrgov... W Vahoo @ Google Drive: Sign-in @ Gmail Il ArcGIS Survey123 @) Results-Based Perfo.. i localhost /127.001... B Log In < DENR MIM WalterMart Delivery... @ DATS @ DENREIS [ All Bookmarks

M

Profile

& back

Name’

mmmacarandang

Email address”

mmmacarandang@gmail.com

New password

mieewaane AT G ©

~ & Dashboard - Document-Trackin X +

<« € A Notsecure 203.160.181.242:8000 e % 0@ :

@ HPConnected  [§) Welcome | PRTG Ne.. ¥ mimaropa.denr.gov.. ¥ Vahoo (@ Google Drive: Sign-in @) Gmail [ AreGISSurvey123 (3 Results-Based Perfo.. A} localhost/127.00.1.. [ LogIn < DENR MIM. WalterMart Delivery.. @ DATS 3 DENREIS » 3 Al Bookmarks

——J M

=
Document Tracking System

@ Dashboard Dashboard

Transactions

Welcome

Sign out
mmmacarandang

ol ddle Jl ~em e
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8 Transactions

8.1 Adding Transactions

~ @ 203.160.181.242:84,/dats/ . .
1. You can now claick Transcactions

< ¢ A Notsecure 203.160. 2.  Click Transaction on Navigation Menu -> Create New

@ HP Connected Welcome | PRTG Ne...

Document Tracking System

Dashboard

EF Transactions

3. Input necessary fields

Tracking No.” Document’ Source

2312000001

Subject/Description’ Attachments

Create Create & create another Cancel
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8 Transactions

8.2 Filling Transaction Fields

1.  Tracking No. - Auto Generated

2.  Document - Select from Simple, Complex and Highly Technical (Required)

3. Type - Select Template, Ex.: Memorandum, Reports, Travel Order etc.. (Required)
4.  Source - Select source of Transaction (Required)

5.  Subject/Description - Input Subject or Description of Transaction (Required)

6.  Attachments - All Documents to be uploaded must be in PDF File. Maximum of 10mb/File

Tracking No.’ Document’ Source’

2312000001

Subject/Description” Attachments

Create Create & create another Cancel
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8 Transactions
8.3 Forward Transaction

1. Click Transactions on Navigation Menu -> Create New
2. On Transactions page, select Tab -> For Action

ncoming | O For Action |1 Forwarded |0

3. On transaction table select transaction, click Actions -> Forward

Active filters = From Dec

Tracking # Document Type Source Description
2312000001 Dec 14, 2023 07:51:01 3 SIMPLE TRAVEL ORDER ORMIN-PLANNING TO

B Print

Showing 1 result

4. Input necessary fields Forward
& YO ould like

e Forward to - Select Destination of Transaction
e Source - Select Source of Transaction

e Actions/Instructions - Select Action (ex.: Approved,
Acknowledged, etc.) from dropdown list or manually add
Actions/Instructions

e Attachments - All Documents to be uploaded must be in S —
PDF/Docs/Excel File. Maximum of 10mb/File

e Add Button - to add another form to forward multiple Attachments
transactions

your files or Browse

e Click Confirm to finish
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8 Transactions
8.4 Receive Transaction

1. Click Transactions on Navigation Menu -> Create New
2. On Transactions page select Tab -> Incoming

Incoming | 1 For Action |0 Forwarded |0

3. On transaction table select transaction, click Actions - > Receive

Details Action Office Status

Travel FORWARDED TO  PLANNING ONGOING i Actions
% Print
# Edit/View

&, Receive

4. Receive -> Confirm

Receive

fou sure vou would like to
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8 Transactions

8.5 Edit & Delete Transaction
(Only Admin User can Edit or Delete Transactions)

1. Log in as Admin User
2. Click Transactions on Navigation Menu
3. Select Transactions -> Click Edit or Delete

Bulk actions

1record selected Selectall2 Deselect all

Active filters | From O k] To Nov 3, 2023

Tracking # ARTA Document Type Source Description

2311000001 Nov 2, 2023 SIMPLE MEMORANDUM PENRO DAO 2023-001

2311000002 Nov 3, 2023 COMPLEX TRAVEL ORDER PLANNING TO

B Print
# Edit

@ Delete

Showing 1to 2 of 2 results Per page 10
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8 Transactions
8.6 Print Tracking Slip

1. Click Transactions on Navigation Menu -> Create New
2. On Transactions page select Tab -> For Action

For Action | 2 Forw:

3. On transaction table Click Actions -> Print

Office Action Status

PLANNING  RECEIVED FROM ONGOING

& Print
[# Ed

PLANMNING RECEIVED FROM CENRO-RO 2» Fory

M Finish

Print 1 sheet of paper
éa pap
== DOCUMENT TRACKING SLIP

——

Destination 5 EPSON L3110 Series -

Tracking No. 2311000002

Description: TO

Source: PLANNING ) .

Date Created: 2023-11-03 11:02:52 Pages All

Date: Office: Action: Office: Status:

3?%32'.1512“ icT RECEIVED FROM PLANNING ONGOING Copies 1

e icT FORWARDED TO GSU ONGOING

e Gsu RECEIVED FROM ICT ONGOING Layout Portrait M
Color Color hd
More settings v

m cancel
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8 Transactions
8.7 Finish Transaction

1. Click Transactions on Navigation Menu -> Create New
2. On Transactions page select Tab -> For Action

Incoming |0 For Action | 2 Forwarded

3. On transaction table select Transaction - > Finish

Active filters | From Oc

Tracking # Date Document Type Source Description

2311000002 Nov 3, 2023 COMPLEX TRAVEL ORDER PLANNING TO

B Print

Showing 1 result Perpage 10

4. Input necessary fields

e Office - Select office from dropdown list

e Actions/Instructions - Select Action (ex.: Approved,
Acknowledged, etc.) from dropdown list or manually
add Actions/Instructions

e Attachments - All Documents to be uploaded must be
in PDF File. Maximum of 10mb/F|Ie Actions/Instructions’

e Add Button - to finish multiple transactions

e Click Confirm to finish Attachments
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